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1. Backup client file

. oA Openaclient file and make a Backup. Tick the Include Sub Folders option.
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Back Up Location:
| ChUsersymyuser.\Documents Browse...

[+] Include Sub Folders

OK Cancel Help

NOTE: You can use the backup in case something goes wrong in the procedure or as a
fall back in case the procedure outcome is not the desired.
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2. Copy updated components from the Template into the client file

Using the Copy Components feature, update the client file with the necessary components
from the Template.

a. Select the command File / Copy Components
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b. Select Copy into This File. Click Next.

-
Copy Compeonents Wizard

Welcome to the Copy Components Wizard

This wizard allows you to copy all or some components from one client file to another.

Please select the type of copy you wish to perform:

Copy Into This File

Components from another client file will be copied into the currently cpen client file
(ABC Ltd 2011).

Copy Into A New File

A new client file will be created. Components from the currently open file (ABC Ltd 2011)
will be copied into the new file.

Copy Into An Existing File

Components will be copied from the currently cpen file (ABC Ltd 2011) into an existing
file.

To continue, click MNesxt.

<Back || Next%J[ Cancel | [ Help

c. Choose the Financial Statements Template and click Next.

[ il

Select Source

Please choose the file you wish te copy from.

| File | Recent

et P

Template

Financial
Statemen...

Select Financial statement
template from the installed
template files

Click Next to continue
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d. Choose “The following components” and tick the Documents box.
Click “Deselect All” and then select document “01.14 Information store”
and “IR4 2017 Tax return”.

Copy Components
Please select which components you want te copy to the destination file. Select "The following components”

___.....-------""""""""mI and tick "Documents" box

() All Components

(%) The following components

Document Filter: |AII Documents

P
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[Tags ne

[IRole Sets 4 [m] || Financial statements
[ Tickmarks [€lo1 1o Einancial statements )
[[Nlournal Types 01.14 Information store I
[[Language IDs : Dizclosure Checkhet for Companies - Cap 113
[ Trial Ealance dielm.as Financial statements preparation checklist
[ Security X (| 01.20 Minutes - non resident shareholders
E Eocur:ent Filters [ E 1.3 Balance sheet - draft
ayou
|:|Hi3:tory Settings DE‘IA Income statement - draft
[]User Defined Data D@AQ Change request form
[C1CV External Data &[] 1 Help files
[[]CaseView Repository Files &[] 1. 1 Tax returns
[[1Mapping Purges &[] . 2 ENGAGEMENT ACCEPTANCE
1
- 4[] || 3 GATHERING OF INFORMATION
£ >

:

oogdod

Click "Deselect All" and select
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opy Hocume T Seedmr—|  Desclect Al ||

|| Show empty folders

Copy Components Wizard *

Copy Components
Please select which components you want to copy to the destination file.
(O All Components
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N il 2D, " Select IR4 2017 tax return
- . ecument Filter: -
Groupings/Mapping oeumen S and click Next
e Name <
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< /i >
Copy Documents only (ne folders) !
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| < Back || Next > | | Cancel | | Help |
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e. On Copy Components Wizard choose Next to continue

Copy Components Wizard x

Clearing Components
Please select which components you wish to clear in the destination file. Only data that is being copied will be cleared.

[CI5preadsheet Analysis
[IProgram/Checklist

[JFareign Exchange

[Role Completion

[IProgram Assertion
[JCemmentary Text

[Decument and Group/Map Number Tags
[ Decument Reference Annctations
[JMote Annotations

[ Tickmark Annotations

[[] CaseView Document References
[ CaseView Motes

[ CaseView Tickmarks

< Back Cancel Help

f. Click Finish to complete the Copy Components wizard.
Copy Components Wizard >

Copy Components Wizard Complete
Once you proceed the following copy actions will be peformed:

Copy to C\Program Files (x86)\CaseWare\Data\ternp 2017.07.0%\termp 2017.07.09.ac
Copy from C:\Program Files (x86)\CaseWare\Termplate\Financial Statements Template\Format.ac

= Compenents will be copied
Documents

To proceed, click Finish.

< Back Cancel Help

The file is now ready for the preparation of the IR4 2017 return.
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